Tandem Server CMS: Getting Started Guide


HOW TO CREATE A WEB SITE USING TANDEM SERVER

Tandem Server has a site which will tell you about everything that I am going to cover in this HOW-TO GUIDE.  But, what I am going to attempt to do is provide you with simple step-by-step instructions on how to go about creating a web page on a Tandem Server site.  

You may also want to visit their site (http://www.tandemserver.org) which has a demo that will show you samples of the many things you can do. It also has a help system which tells you how to use the Configuration screen, the other content controls, how to set colors and how to create "custom forms" and other features I will not be covering in this guide.

The HOW-TO GUIDE

First we have to make a few assumptions which are: 
· You have already installed Tandem Server on a web server somewhere. 
· You have access to that installation via a url (www.mysite.com). 
· You know the admin login and password to that site. 
· You have some idea what you want the layout of your web site to look like. 
· You have a banner graphic that you want displayed at the top of your web site.  
If any of those assumptions are wrong then these instructions will not help you as much as they could have. And of course, if you don’t know the login and password, then none of these instructions will help you at all.

OVERVIEW

In order to create a site we are going to do the following: 

1. Do a little pre-planning

2. Enter the admin section of Tandem Server

3. Create a home page

4. Create a Content Control 

5. Create a site header  

6. Save and Preview the Site

7. Publish the site and make a backup

As an FYI there is one more thing you need to know about and that is FTP.
FTP

I am only putting this section in here in case you have an experienced person helping you or you want to discuss what you are doing with an experienced person.  Other than that, you can skip the FTP section and go directly to Forget all of that FTP stuff. 

If you are a true “newbie” at creating web sites then you may or may not know what “FTP” is.  It stands for “file transport protocol” and, in it’s simplest terms, it is used to copy files from one computer to another.  Some people refer to this as “ftping”. 

When you build a web site then you usually “FTP” files from your computer to your web server.  These files can be image files (.jpg, .gif, .bmp, etc.), code files ( .html, .php, .asp, .js, etc.), compiled files ( .dll, .exe, .etc.) and others.  What most “newbies” have difficulty with is not only knowing what files need to be FTP’d to their server but also to where do you FTP them. 

Forget all of that FTP stuff. 
Tandem Server handles all your FTP stuff for you.  In fact, I don’t think the term FTP is even used in any of their instructions. The primary reason is because you are actually working on your web server when you create and build a Tandem Server site so you don’t have to FTP anything except images.  These are the graphics files that you will use to create your site banner, or display in your content pages. But we still will not use the term “FTP” because even though Tandem Server still has to ftp these files they do it in a much easier way.
Hopefully we have removed any FUD (fear, uncertainty and doubt) when it comes to the term and the process referred to as FTP.

1. PRE-PLANNING

When creating a Tandem Server web site or any web site for that matter, you need to do a little pre-planning.  However, with Tandem Server there is only one item that you really need to plan for before you get started and that is your banner image.  The banner image is the graphic you want displayed at the top of your web site. You also need to make sure you know where it is saved on your local disk drive because you will need to copy it to your web site.  Knowing where it is ahead of time makes the entire process much simpler and easier.

You don’t have to have a banner graphic but your site will certainly look better if you do.

BANNER GRAPHIC

If you don’t know how to make a banner graphic then you really need to learn or have someone show you how.

The banner graphic or image will display at the top of your web site.  It will need to be at least 800 pixels wide and the height can be anything you want but it needs to be in proportion with the width.

A MODEST SUGGESTION:

For organization purposes, I recommend creating a folder on your local hard drive and call it Tandem Server.  Then make a sub folder and call it the name of your site. Make a subfolder under that and call it images. You will then have a path c:\tandem server\mywebsite\images.  The images folder is where you need to save your banner graphic and any other graphics (images) you intend to use on your site.

2. Enter The Admin section of your site

Using your browser (IE7 or Firefox is recommended), go to the url of your Tandem Server site and use /admin at the end of the url.  Example  http://www.mysite.com/admin
This will open up the admin section of your site. Click on the LICENSE LATER button. Enter the login name and password that was selected when the site was originally installed and then click the LOGIN button.

3. CREATE A HOME PAGE

The first thing we are going to do is create a page called "home".  You will see a green highlighted menu item on the top horizontal menu. Do not click that item, just move your mouse over it.  You will then see a dropdown menu. Click on "+Add A New Page”.

You will then see the PAGE EDITOR page and you will see a section titled PAGE DETAILS.

Enter the following:

Navigation Title = Home

Skip the next 5 items and do the next item
Hide Side Bar = Check this box

Now click on the SAVE button either at the top or bottom, they do the same thing.

You will then see the PAGE MANAGER page and it is divided into "Zones".

These are the various layouts you can have on a page.  Each of the “Zones” can contain a control. Look at Zone 1. Click on the “SELECT CONTROL” drop down and select HTML Content. Then click the ADD button.  You will see a grey area has been added to Zone 1 and that it has it’s own dropdown control and that it says EDIT for that control. Click the GO button next to it.

4. CREATE A CONTENT CONTROL

A new page is displayed called CONTENT MANAGER. You will also see another dropdown labeled DISPLAY TYPE. We want to select COLOR BOX 1 from this dropdown.

Do not put anything in the TITLE section, but do type in some text in the large text area.

When you have done that, click on the SAVE & PREVIEW button.  You can now see your site on one of your other browser tabs.  But notice it does not have any banner graphics.

5. CREATE A SITE HEADER

Go back to your Tandem Server Admin page (it should have it’s own browser tab), and look at the top horizontal menu. You will see a menu item called GLOBAL CONTENT. Again, don’t click on that item, just move your mouse over it. A dropdown menu will display. Click on Global Header Content. You should see a page called Global Content Editor: Header and it should have a section called Header Content.  This is where we are going to place our banner graphic. 
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First, look at the editor tool bar and you will see an Image Manager icon

[image: image2.png]© image Manager
| G R X ©uUpload [ sy kil

[Fiesimager



Click on that icon and you will see the Image Manager screen that has an icon that says Upload.
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Click on Upload and then you will see a screen that has a text box and a Browse button on it. See below.

The Browse button is actually going to look at your local disk drive and let you select an image file to upload to your site. So click on the Browse button and use the Windows file explorer to find the folder into which you placed your banner graphics file. When you find the file, double click on it and it's path and the file name will display in Image Manager's Upload text box.

After the banner image file has displayed in your Upload text box as shown below, then click on the Upload link right next to the Browse button.
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When you click on the Upload link, the file will not only upload to your web site it will also display on this same screen. When it displays, click the INSERT button, which you will find at the bottom of the Image Manager screen.

When you click the INSERT button, that image will be placed on your header page. 

IMPORTANT: Remember how all of this Upload stuff works because uploading images and files is something you can do in every control type available to you on Tandem Server.

6. SAVE & PREVIEW THE SITE

When you see your banner graphic on the page, then click the SAVE & PREVIEW button.  When you click on the browser tab for your web site you will see your entire web site page.

7. PUBLISH THE SITE

Although we have saved and previewed the site, this does not mean our site is "published". In order to "publish" a site, you have to permanently copy it to your actual url.  Again, in Tandem Server this is very simple.

On the top horizontal menu you will see a menu item called "Publishing".  Click on this item (don't hover your mouse over it, actually click it). You will see a page called Website Publisher which will also have a section titled "Publishing".  This section has four buttons and we want to use the third button from the left "Publish with Backup"

This is also a "version control" system.  Every time you click this button the current version of your website is not only "published" to your url, it is also archived. This means you can restore any version of your web site that was previously "Published with Backup" or you can just "Preview it", which means you can see what it looked liked and how it worked without having to restore it. After you have "published with backup" a few times you will notice all of the archives are available to you on the "Recent Archives" section of this page.

FINI

That is all that it takes to create Tandem Server web site with a header banner and a single page.  In order to create a new page, repeat the process used in creating a "Home" page. In order to add a new control repeat the process used in creating a new content control.  However, you can also use the other controls that are available on the same "control type" dropdown.

Do not be afraid to experiment with Tandem Server. Because of the "version control" system, you can get things totally screwed up and still be able to return to a version that was working.  It is pretty Fail-Safe.

So, play with it, stub your toe and fall down, get back up and have some fun, and don't be so serious.
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